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STAKEHOLDER PARTICIPATION FORM

Development Days is an inclusive multi-stakeholder forum where everyone has a voice. Its participatory process enables any stakeholder to contribute to the success of the event by submitting suggestions for speakers and events as well as requesting a stand in the Development Village or an exhibition area.

Speakers

Development Days aims at ensuring a gender and geographic balance in the distribution of speakers. The forum also thrives to have all categories of actors represented in the debates. Development Days is thus very open to any suggestion, especially southern representatives and people with articulate oratory skills!

When submitting suggestions for speakers, please explain why he or she is relevant to a specific theme or event and please send a short written resume (300 words) and photo.

Parallel events

Parallel events represent an essential contribution to the Development Days policy forum, which aims to be a platform for gender balanced, north-south balanced, though-provoking and multi-actor exchanges. Any stakeholder is invited to suggest a parallel event.
This year's EDD edition will allow the planning of 8 side events, based on the major themes of the MDGs. 
Please consider the following when planning:

· Added-value

Parallel events are all the more interesting if they focus on country/field cases or on one particular theme of Development Days. The interactivity of the event will also be an important factor in the selection of the event. We want to prevent a static unilateral debate, and want to promote brainstorming sessions. 
· Multi-actor

To avoid duplication, reduce competition between parallel events and enhance the multi-actor dimension expected in Development Days, please coordinate with other actors in order to ensure that side-event speakers and/or stakeholder event organisers represent no less than 3 different types of actors out of 10.

· Southern participation

To increase southern participation in parallel events, stakeholders are expected to invite their field partners. Development Days may consider some funding for the transportation and/or accommodation of a speaker. The financial situation of the inviting organisation will be taken into consideration. 
· Promotion

Information about events will be published on the website (www.eudevdays.eu) and in the official programme distributed in the "welcome pack". It is thus very important that you provide both French and 
English descriptions of your parallel event and of your speakers (with jpeg photo).

Stands

The Development Village is Development Days’ professional fair. Since the number of stands is limited, please register as soon as possible: stands will be granted on a first come, first serve basis.

Network meetings & exhibitions

Should you wish to organise a working meeting for a thematic and/or professional network, please specify capacity of the requested meeting room.

If you would like to propose an exhibition to be presented in the venue, please send your proposal (including a comprehensive description) and specify size of requested exhibition area.

Cost and Carbon offset

Stands, exhibition areas and meeting rooms are provided free of charge by the European Commission.

Stakeholders are requested to help ensure that Development Days remains a carbon neutral event by producing a certificate/receipt of purchase of a specific amount of investment in energy saving projects, which in turn offset the greenhouse gas emissions associated with taking part in Development Days.

The price schedule is as follows:

	Carbon offset
	Request

	€ 500
	STANDARD stand

	€ 1,000
	AH-HOC stand

	€ 2,000
	Parallel event


Category

In order to show that Development Days is a true multi-stakeholder platform, we sort organisations by categories of actor. We have identified 11 categories:

1. Government and national administration

2. Multilateral institutions

3. Local authorities

4. Development agencies & financing institutions

5. Student organisations

6. National or European parliament

7. Private sector organisation

8. Civil society and non-governmental organisations

9. Media

10. Academic institutions, think tanks

11. Foundations

SPEAKER SuggestioN FORM

Please fill and return this form to dev-days@ec.europa.eu before APRIL 30th 2010
LAST Name:

FIRST NAME:

PHOTO:

Please attach a jpeg format picture
NATIONALITY:

COUNTRY:
GENDER:

CONTACT DETAILS:

Please indicate how to reach this person: postal and email addresses of speaker or his/her contact person.

ORGANISATION:
Please indicate url and logo, unless already sent in previous years.

FUNCTION:

RESUME (300 words):
When submitting names of speakers, please explain why the he or she is relevant to a specific theme or event and please send a short written resume (300 words). This short text/bio will appear on the website. When speaker is confirmed, the bio data will have to be submitted in both French and English.

EVENT SUGGESTION FORM

Please fill and return this form to dev-days@ec.europa.eu before May 31st 2010
knowing that we will limit to 8. 
Preliminary list: food security, education, health, gender, sustainability beyond climate change, private sector, media dev, development education in EU
Name of organisations SUGGESTING the event:
Please indicate url and logo of organisations requesting the event, unless already sent in previous years.

CATEGORY of CO-ORGANIzERS (list of partner organizations):
Please indicate category of organisations according to list above.
CONTACT DETAILS:

Please indicate who are the contact people for this event suggestion (NAME, first name – email address). To whom must emails about the event be sent?

Title of event:

The event title will appear on the website and the official programme.
Sub-title of event:

The event title will appear on the website and the official programme.
Objectives of event:

Please explain the objectives of the event: what is the theme? focus? added value? What is the target audience? Is it a closed meeting or an open event? The information below will be considered in the selection process.

Name and FUNCTION of FORESEEN speakers:
When submitting names of speakers, please explain why the he or she is relevant to a specific theme or event and please send a short written resume (300 words). This short text/bio will appear on the website. When speaker is confirmed, the bio data will have to be submitted in both French and English.
PREVIOUS PARTICIPATION:

Has your organisation organised an event during previous editions of Development Days?
□ YES

□ NO
PHOTO:

Please attach a jpeg format picture for each speaker.

Number of expected participants:

≤ 50 □

≤ 100 □

≤ 200 □

≤ 500 □

 STAND BOOKING FORM

Please fill and return this form to dev-days@ec.europa.eu before June 30th 2010.  If information is sent before 01/05/2010, it will appear on the new website straight away. 

Name of REQUESTING ORGANISATIONS:
Please indicate url and logo of organisations requesting the stand, unless already sent in previous years.

CATEGORY of REQUESTING ORGANISATIONS:
Please indicate category of organisations according to list above.
CONTACT DETAILS:

Please indicate who are the contact people for this stand request (NAME, first name – email address). To whom must emails about the event be sent?

TITLE of stand (max. 50 characters):

The stand title will serve as sort key on the website. It will appear in the official programme and be printed on the stand totem.
SUB-TITLE of stand:

The stand sub-title will appear on the website. It will appear in the official programme.
PREVIOUS PARTICIPATION:

Has your organisation requested a stand in the Development Village of previous editions of Development Days?
□  YES

□  NO
TYPE OF STAND:

□
Standard furnished stand

This option entails requesting the provision of a standard stand (approximately 6 m2) with the following standard equipment: table, sitting stools, brochure rack, lighting, fascia board, electrical connection and cleaning. Final sketch and furniture of stand to be confirmed at a later stage.

□
Ad-hoc stand space

This option allows to rent a free space without any specific standard material. The stand will have to be built according to your specifications and at your own cost. Please indicate space requested up to 40 m².
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